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AGENDA ITEM 

A 
FINAL SUBDIVISION PLAT APPROVAL REQUEST 

Parcel #s: 830-37661-000, 830-37661-005, & 830-37661-003 

 

SUMMARY: Westbrook Subdivision Phase 2 is requesting Final Subdivision approval for 114 lots on 

33.97 acres of land.  

CURRENT ZONING: R-3 -  Single-Family Residential - 9,600 square foot minimum lot size; provided 

density shall not exceed three units/net acres (i.e. after dedications are made). 

CITY WARD: 1- Gene McCartney & Henry Piazza 

FLOODPLAIN: No 

INFRASTRUCTURE SERVICE AREAS (not a guarantee of service availability):  

 Water: Tontitown Water 

 Electric: Ozarks Electric 

 Sewer/Septic: Tontitown Sewer 

 Phone: AT&T 

 Natural Gas: Black Hills Energy 

Cable: Cox Communications 

School District: Springdale 

 

PROJECT SYNOPSIS:    

Westbrook Subdivision Phase 2 is requesting Final Subdivision approval for 114 lots on 33.97 acres 

of land. The property is zoned R3, and all lots meet the minimum lot size of 9,600 sq. ft.  

 

This property is owned by Sprout Holdings, LLC., and located within the City Limits of Tontitown. 

 

This project has access along E. Fletcher Road, as well as several connections to stub outs from the 

neighboring Westbrook Phase 1. The site was previously undeveloped. 

 

This project was tabled at the last meeting in order to give the developer more time to finish the 

required items. At this time, the project is not yet complete. Staff will update the Board at the meeting.  

 

TECHNICAL INFORMATION:  

Utilities: 

Water: Tontitown Water- The developer has relocated the 8-inch water line that crossed 

the property to the east side of the property. The remainder of the required line has been 

installed but has not yet passed final testing.  

 

Electric: Ozarks Electric-no additional comments were submitted. Utility easements are 

shown on the plat. 

CITY OF TONTITOWN PLANNING OFFICE 

 201 E. Henri de Tonti Blvd. 
479-361-2700 
planning@tontitownar.gov 

Meeting: April 26, 2018 
Project: Westbrook SD Ph. 2 
Planner: Courtney McNair 
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Sewer/Septic: Sewer- this project connects to the City of Tontitown sewer system. The 

sewer has been installed but has not passed final testing at this time. 

 

Phone: AT&T- No comments were received from ATT but staff did provide the plat 

information to them per their request. 

 

Natural Gas: Black Hills Energy- No comments were received from BHE but utility 

easements are shown on the plat. 

 

Cable: Cox Communications- No comments were received from Cox but utility easements 

are shown on the plat. 

 

School District: Springdale school district was notified of this project, but submitted no comments. 

 

Stormwater Pollution Prevention Plan (SWPPP): 

The applicant has installed appropriate measures to protect the stormwater system from pollution 

and runoff.  

 

Police: 

Tontitown Police Chief Joey McCormick had no concerns with the current plat proposal.  

 

Fire:  

The developer has relocated the 8-inch water line that crossed the property to the east side of the 

property. The remainder of the required line has been installed but has not yet passed testing.  

 

Final Inspections are required on the fire hydrants.  

 

Drainage: 

The as-built plans that show the drainage and as-built conditions must be submitted prior to Final 

Approval. These plans have not been provided at this time. 

 

Roads: 

This project has road connections to existing stub outs on Gaiche and Frizzo, one connection along 

E. Fletcher (lots back up along E. Fletcher), Lot 112 has access along S. Barrington and stub out 

connection on Lazzari.  

 

The roads have not been completed at this time.  

 

STAFF RECOMMENDATION:  There are several outstanding items that must be completed prior to 

Final Approval, however, the developer is trying to have everything complete by the meeting. Staff 

will update the Board at the meeting on the status of this project. 
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AGENDA ITEM 

D 
UPDATES TO CODE OF ORDINANCES 

Chapter 155:Fees 

 

SUMMARY: Ordinance Updates to Chapter 155-Fees 
 
Mayor Colvin asked staff to research fees for Engineering costs on projects being submitted for 
review as several recent ones have far exceeded the current fees the City charges. Review fees are 
charged on projects to help cover the cost of professional staff to review and manage projects and to 
help cover materials used during review. Most surrounding jurisdictions also charge additional for 
professional engineering review fees as this review must be completed by a professional engineer 
and is charged to the City. There is a provision that would allow the Planning Board to charge for 
Engineering fees in the City’s current code, but it was difficult to track, and has not been enforced.  
 
Current Code: 

• (DD)   Engineering fees. The Planning Commission, with the approval of the City Council, 
reserves the right to retain a disinterested engineer for advice and review purposes concerning 
any plans submitted. The developer shall be responsible for any and all related expenses. 

 
After some research, staff is suggesting that the Engineering Fee reimbursement be tied to each type 
of project that will require engineering review (Final Plat/As Built Plans, Large Scale Developments, 
PUDs, Preliminary Plats and RePlats when applicable): 
 

(1) Engineering fees and costs: a nonrefundable fee of five hundred dollars ($500.00). In the 

event engineering review fees and costs exceed five hundred dollars ($500.00), the 

owners and/or developers shall reimburse the city for all additional expenses incurred. 

 

Staff is already tracking Engineering Invoices and will be able to invoice the developer of a project if 

the engineer costs exceed $500 on those types of projects.  

 

As staff was reviewing the fees for engineering, all fees were evaluated. Some were clarified. Others 

were changed to reflect permits that require more staff time. One was added that had been 

erroneously removed previously.  But overall, several were lowered and clarified.  

 

Facts on Fees: 

The City began tracking charges in November 2016 

Total Project Fees received $39,122.50 

Total Paid by City for Engineering/Planning (Planning was contracted out for administrative plans for 

a period of time prior to hiring a full-time planner on staff late Oct 2017) $57,872.50 

Net -$18,750.00 

 

 

 

CITY OF TONTITOWN PLANNING OFFICE 

 201 E. Henri de Tonti Blvd. 
479-361-2700 
planning@tontitownar.gov 

Meeting: April 26, 2018 
Project: Chapter 155 
Planner: Courtney McNair 
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CHAPTER 155- FEES 

 
CURRENT CODE SHOWING ADJUSTMENTS   
 
155.01  FEES. 
   (A)   After hours’/emergency inspection. Thirty dollars ($30.00) per hour, with a one-hour minimum. 
   (B)   Appeal of a City Official official decision. Three hundred dollars ($300.00). 
   (C)   Appeal of Planning Commission decision. Four hundred dollars ($400.00). 
   (D)   Certificate of occupancy. Seventy-five dollars ($75.00). 
   (E)   Certificate of occupancy- change of use involving on-site inspection. One hundred dollars 

($100.00). Certificate of occupancy for change of use involving on-site inspection, if no plans 
are required by the Building Official. 

   (F)   Certificate of occupancy-partial. Twenty-five dollars ($25.00) for 30-day duration. 
   (G)   Conditional use. Two hundred thirty dollars ($230.00) ($200.00). 
   (H)   Copies: 

      (1)   Drainage manual (copies): $100.00. 
      (2)   Zoning regulations (copies): $40.00. 
      (3)   Subdivision regulations (copies): $30.00. 
      (4)   Storm water regulations (copies): $30.00. 
 

(I) Demolition permit. Demolition of any building or structure: $50.00.   

(1) Demolition of any single family residential structure: Fifty dollars ($50.00). 

(2) Demolition of multi-family residential, commercial, or industrial structure: Fifty dollars 

($50.00) plus 1% (0.10) of job cost up to $10,000.00 plus ½% (.005) of job cost up to 

$10,001.00 to $20,000.00 plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (J)   Fence permit. Twenty-five dollars ($25.00). 
   (K)   Final plat/As-Built Plans (Large Scale Development, Subdivision, and PUD). Five hundred 

dollars ($500.00), Two hundred and fifty dollars ($250.00) plus: 
(1) Engineering fees and costs: a nonrefundable fee of five hundred dollars ($500.00). In the 

event engineering review fees and costs exceed five hundred dollars ($500.00), the 

owners and/or developers shall reimburse the city for all additional expenses incurred.  

   (L)   Garage sale, yard sale, and rummage sale permits. Ten dollars ($10.00). 
   (M)   Grading permit. One hundred dollars ($ 100.00). 

(1)    Grading permit for small sites (one acre or less): Fifty dollars ($50.00). 

(2) Grading permit for large sites (more than one acre): Fifty dollars ($50.00) plus 1% (0.10) 

of job cost up to $10,000.00 plus ½% (.005) of job cost up to $10,001.00 to $20,000.00 

plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (N)   Home occupation permit. Fifty dollars ($50.00). 
   (O)   Informal plat (Minor Subdivision, Incidental Subdivision, Administrative Plat). Two hundred 

dollars ($200.00). 
   (P)   Large scale development. Five hundred dollars ($500.00), plus: 

      (1)   Large scale development Tech review: $575.00; 
(3) Drainage review: $300.00. 

 
(1) Engineering fees and costs: a nonrefundable fee of five hundred dollars ($500.00). In the 

event engineering review fees and costs exceed five hundred dollars ($500.00), the 

owners and/or developers shall reimburse the city for all additional expenses incurred.  
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   (Q)   Lot splits. Two hundred dollars ($200.00). 
   (R)   Moving permit. Three hundred dollars ($300.00). (Moving of building or structure. Additional 

highway permits may be required). 
   (S)   Outdoor food vendor. three hundred dollars ($300.00). 
   (T)   Planned unit development. One thousand, one hundred fifty dollars ($1,150.00), Five hundred 

dollars ($500.00), plus: 
(1) Engineering fees and costs: a nonrefundable fee of five hundred dollars ($500.00). In the 

event engineering review fees and costs exceed five hundred dollars ($500.00), the 

owners and/or developers shall reimburse the city for all additional expenses incurred. 

   (U)   Preliminary plat.  Four hundred sixty dollars ($460.00) two hundred and fifty dollars ($250.00) 
up to ten (10) lots, and an additional ten dollars ($10) per each lot for preliminary plats 
containing more than 10 lots,  or $25.00 per lot up to 50 lots, whichever is greater; for 
preliminary plats submitted that contain 50 lots to 100 lots, a fee of $2,156.25 will be charged; 
for preliminary plats submitted that contain an excess of 100 lots, a fee of $2,156.25 will be 
charged or $28.75 per lot, whichever is greater, with a maximum fee of $3,450.00; for 
preliminary plats, plus: 

(1) Engineering fees and costs: a nonrefundable fee of five hundred dollars ($500.00). In the 

event engineering review fees and costs exceed five hundred dollars ($500.00), the 

owners and/or developers shall reimburse the city for all additional expenses incurred. 

   (V)   Road cut permit. Two hundred dollars ($200.00). 
   (W)   Re-zoning request. Four hundred dollars ($400.00). 
   (X)   Re-plat: 

 (1) Four hundred sixty dollars ($460.00). (Re-plats are the same as preliminary plats.) 
(1) Two hundred and fifty dollars ($250.00), plus: 

(2) Engineering fees and costs (applicable only to replats with more than five lots being 

replatted, and that require engineering review): a nonrefundable fee of five hundred dollars 

($500.00). In the event engineering review fees and costs exceed five hundred dollars 

($500.00), the owners and/or developers shall reimburse the city for all additional 

expenses incurred. 

   (Y)   Sign permit. One hundred fifteen dollars ($115.00). 
(1) One hundred dollars ($100.00) plus 1% (0.10) of job cost up to $5,000.00 plus ½% (.005) 

of job cost up to $5,001.00 to $10,000.00 plus 1/4% (.0025) of job cost up to $10,001.00 

and above. Subject to surcharge detailed in Chapter 155.02 

   (Z)   Solicitor/peddler permit. Forty dollars ($40.00). 
      (1)   Permit for principal peddler/solicitor. No peddling or solicitation shall be conducted within 

the city without a principal permit being issued and fees shall be paid before any peddling 
or soliciting is conducted within the city. The permit shall expire on December 31 in the 
year the permit is issued. In addition to the principal’s permit, the principal must also 
comply with the city’s business license requirements under Chapter 110. To obtain a 
permit, a representative of the principal shall provide a written, signed application stating: 
         (a)   The name, address, telephone number, type of organization, and contact 

person for the principal applicant; 
         (b)   The nature of the products or services involved; 
         (c)   The proposed method of operation in the city; and 
         (d)   A list of persons who will peddle or solicit in the city on behalf of the principal in 

the city. 
      (2)   Permit for agents of principal peddler/solicitor. In addition to the principal permit, each 

peddler or solicitor acting for the principal shall also obtain a permit from the City before 

32

http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=arkansas(tontitown_ar)$jumplink_q=%5bfield%20folio-destination-name:%27Chapter%20110%27%5d$jumplink_md=target-id=JD_Chapter110


 

D -4 
 

peddling or soliciting within the city. The cost to obtain a peddler/solicitor permit is $5 for 
each agent assisting the principal peddler/solicitor. In applying for the permit, each 
applicant shall provide the same information as required by the principal peddler/solicitor 
found above. 

      (3)   Soliciting without a permit. The penalty for violation of soliciting/peddling without a permit 
shall be punishable pursuant to § 116.99. 

(3) Exemptions. Exemptions for this division are provided by § 116.03. 
 

   (AA)   Technical plat. Four hundred sixty dollars ($460.00). 
  (AA)   Vacate permit.  One hundred twenty-five dollars ($125.00). 
  (BB)   Variance request. One hundred twenty-five dollars ($125.00). 
  (CC)   Revisions of plats. Each revised plat submitted shall be regarded as a new plat and shall be 

subject to the appropriate fees as required within this section. 
   (DD)   Engineering fees. The Planning Commission, with the approval of the City Council, reserves 

the right to retain a disinterested engineer for advice and review purposes concerning any 
plans submitted. The developer shall be responsible for any and all related expenses. 

   (EE)   Transfer of fees. Fees are not transferable or refundable. The Building Official reserves the 
right to apply prepaid fees to certain lot splits, sketch plans or plat revisions; provided that the 
revised portions of the lot splits, sketch plans or plats have not been reviewed prior to the 
submittal of the revision. 

   (FF)   Building permits. 
      (1)   Building permit. The city determines the valuation of a structure using the ICC Building 

Valuation Data Table. A copy of the table is available on the International Building Code’s 
website at www.iccsafe.orp/cs/techservices. The valuation table is updated every six 
months to provide an up-to-date “average” construction cost per square foot. For 
construction of new single family residential dwellings, the permit fee will be calculated 
based on heated square feet. Once the valuation is determined, the following table is 
used to calculate permit fees: 
         (a)   Twenty-eight dollars and seventy-five cents ($28.75) fee for any valuation of a 

structure that is $3,000.00 or less. 
         (b)   Twenty-eight dollars and seventy-five cents ($28.75) fee for the first $3,000.00 

plus $5.75 for each additional thousand or fraction thereof, to and including 
$50,000.00, for any valuation of a structure that is from $3,000.01 to 
$50,000.00. 

         (c)   Two hundred ninety-nine dollars ($299.00) fee for the first $50,000.00 plus 
$4.60 for each additional thousand or fraction thereof, to and including 
$100,000.00, for any valuation of a structure that is from $50,000.01 to 
$100,000.00. 

         (d)   Five hundred twenty-nine dollars ($529.00) fee for the first $ 100,000 plus 
$3.45 for each additional thousand or fraction thereof, to and including 
$500,000.00, for any valuation of a structure that is from $100,000.01 to 
$500,000.00. 

         (e)   One thousand, nine hundred nine dollars ($1,909.00) fee for the first 
$500,000.00 plus $2.30 for each additional thousand or fraction thereof, for 
any valuation of a structure in excess of $500,000.01. 

         (f)   Water and sewer tap and access fees. Prior to the issuance of a building 
permit, all tap and access fees for the project site must be paid in full. 

         (g)   Residential single family building permit. The purchase of a building permit for 
a residential single family home shall include the cost of all necessary permits 
to complete the construction as presented on the approved plans. Individual 
contractors must obtain permits for plumbing, electrical, mechanical and fence 
work. However, these permits will be issued at no charge if associated with a 
current building permit. 

      (2)   If work for which a permit is required by Chapter 152, Subdivisions, is started or 
proceeded with, prior to obtaining said permit or other approvals required by ordinance, 
the fees specified herein and elsewhere in the Code of Ordinances shall be doubled, but 
the payment of such doubled fee shall not relieve any persons from fully complying with 
the requirements of Chapter 152 and all applicable in the execution of the work, nor from 
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any other penalties prescribed therein. 
      (3)   Plan checking fees. When the valuation of the proposed construction is for a commercial 

use and exceeds $1,000.00, and a plan is required to be submitted by the Code of 
Ordinances, a plan checking fee shall be paid to the Inspection Department at the time of 
submitting plans and specifications for checking. Residential plan checking fees apply to 
single-family dwellings with a valuation of $500,000.00 or more. Said plan checking fee 
shall be equal to one-half of the building permit as set forth in the code. 

      (4)   Miscellaneous commercial permits. Shell commercial structures will receive a final 
building permit upon approval of completion of the shell building and associated systems. 
Tenant improvement permits and interior remodeling permits will be issued based on the 
permit and plan checking fee schedule. 

      (5)   Miscellaneous residential and agricultural zoned accessory building permits. Permit fees 
for sheds, pole barns, unattached garages and other like structures will be calculated 
using the following guidelines: for a structure without any utilities (plumbing, electrical or 
HVAC) consisting of pole type, wood or steel frame construction without a concrete floor, 
the permit fee shall be calculated at 25% of the square foot cost using the most current 
ICC building valuation data for utility group and VB construction type, not including the 
suggested 20% deduction for shell only buildings. Permit fees for structures with a 
concrete floor and wood or steel frame construction with no utilities shall be calculated at 
35% of the ICC valuation using the same group and construction type. Permit fees for 
buildings with a concrete floor and wood or steel frame that include any utilities, 
(plumbing, electrical, HVAC) will be calculated at 45% of the ICC valuation. 

      (6)   Additions to commercial or residential buildings. Fees for additions to commercial and 
residential buildings will be regarded as new construction for fee purposes. 

   (GG)   Electrical permit. Seventy-five dollars ($75.00) on residential and $50.00 on commercial plus 
1% (0.10) of job cost up to $10,000.00 plus ½% (.005) of job cost up to $10,001.00 to 
$20,000.00 plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (HH)   Extension of permit. Fifty dollars ($50.00) extension for 180-day duration. 
   (II)   Mechanical permit. Seventy-five dollars ($75.00) on residential and $50.00 on commercial plus 

1% (0.10) of job cost up to $10,000.00 plus ½% (.005) of job cost up to $10,001.00 to 
$20,000.00 plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (JJ)   Plumbing permit. Seventy-five dollars ($75.00) on Residential and $50.00 on Commercial plus 
1% (0.10) of job cost Up to $10,000.00 plus ½% (.005) of job cost up to $10,001.00 to 
$20,000.00 plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (KK)   Re-inspection. With the purchase of any permit, one inspection and if necessary, one follow-
up inspection for correction of violations will be free of charge. A fee for each additional re-
inspection of the same issue shall be $25.00 per trip. 

(Ord. 60, passed 11-4-75; Am. Ord. 122, passed 3-3-98; Am. Ord. 2006-10-273, passed 10-3-06; Am. 
Ord. 2007-06-293, passed 6-5-07; Am. Ord. 2008-02-306, passed 2-5-08; Am. Ord. 2008-06-314, 
passed 6-3-08; Am. Ord. 2008-08-319, passed 8-5-08; Am. Ord. 2010-07-358, passed 7-6-10; Am. 
Ord. 2010-10-359, passed 10-5-10; Am. Ord. 2011-07-377, passed 7-5-11; Am. Ord. 2011-08-379, 
passed 8-2-11; Am. Ord. 2013-08-436, passed 8-6-13; Am. Ord. 2013-10-446, passed 10-1-13; Am. 
Ord. 2014-05-466, passed 5-6-14; Am. Ord. 2014-11-483, passed 11-4-14; Am. Ord. 2015-07-530, 
passed 7-21-15; Am. Ord. 2015-07-531, passed 7-21-15; Am. Ord. 2016-08-595, passed 9-3-16) 
 

§ 155.02  SURCHARGE TO APPLICANTS FOR NONRESIDENTIAL PERMITS. 
   (A)   Pursuant to the Arkansas Construction Industry Craft Training Act, A.C. § 6-55-101 et seq., it is 

the intent of the state to promote a coordinated effort between the construction industry and 
the vocational and technical schools and colleges to enhance the availability and the 
competence of the work force supporting the industry by instituting a craft training program. 

   (B)   Pursuant to A.C. § 6-55-106, the state requires a surcharge in the amount of $0.50 per each 
$1,000 of construction authorized on any nonresidential construction permit issued by any 
political subdivision of the state imposed to support the Arkansas Construction Industry Craft 
Training Program.  The maximum surcharge for any construction project permitted shall be 
$1,000. 

   (C)   This surcharge is intended to be included in any charges to an applicant for a nonresidential 
permit and will be reflected in the application for any nonresidential permit. 

   (D)   This surcharge is intended to follow A.C. § 6-55-101 et seq., and will be amended to reflect 
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any amendment to the surcharge found in A.C. § 6-55-106 if said statute is amended. 
(Ord. 2010-05-354, passed 5-4-10; Am. Ord. 2014-05-466, passed 5-6-14) 
 
 
 
CODE AS WILL READ  
 
155.01  FEES. 
   (A)   After hours’/emergency inspection. Thirty dollars ($30.00) per hour, with a one-hour minimum. 
   (B)   Appeal of a City Official decision. Three hundred dollars ($300.00). 
   (C)   Appeal of Planning Commission decision. Four hundred dollars ($400.00). 
   (D)   Certificate of occupancy. Seventy-five dollars ($75.00). 
   (E)   Certificate of occupancy- change of use involving on-site inspection. One hundred dollars 

($100.00). Certificate of occupancy for change of use involving on-site inspection, if no plans 
are required by the Building Official. 

   (F)   Certificate of occupancy-partial. Twenty-five dollars ($25.00) for 30-day duration. 
   (G)   Conditional use. Two hundred dollars ($200.00). 
   (H)   Copies: 

      (1)   Drainage manual (copies): $100.00. 
      (2)   Zoning regulations (copies): $40.00. 
      (3)   Subdivision regulations (copies): $30.00. 
      (4)   Storm water regulations (copies): $30.00. 
 

(II) Demolition permit.   

(1) Demolition of any single family residential structure: Fifty dollars ($50.00). 

(2) Demolition of multi-family residential, commercial, or industrial structure: Fifty dollars 

($50.00) plus 1% (0.10) of job cost up to $10,000.00 plus ½% (.005) of job cost up to 

$10,001.00 to $20,000.00 plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (J)   Fence permit. Twenty-five dollars ($25.00). 
   (K)   Final plat/As-Built Plans (Large Scale Development, Subdivision, and PUD).  Two hundred and 

fifty dollars ($250.00) plus: 
(1) Engineering fees and costs: a nonrefundable fee of five hundred dollars ($500.00). In the 

event engineering review fees and costs exceed five hundred dollars ($500.00), the 

owners and/or developers shall reimburse the city for all additional expenses incurred.  

   (L)   Garage sale, yard sale, and rummage sale permits. Ten dollars ($10.00). 
   (M)   Grading permit.  

(1)    Grading permit for small sites (one acre or less): Fifty dollars ($50.00). 

(2) Grading permit for large sites (more than one acre): Fifty dollars ($50.00) plus 1% (0.10) 

of job cost up to $10,000.00 plus ½% (.005) of job cost up to $10,001.00 to $20,000.00 

plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (N)   Home occupation permit. Fifty dollars ($50.00). 
   (O)   Informal plat (Minor Subdivision, Incidental Subdivision, Administrative Plat). Two hundred 

dollars ($200.00). 
   (P)   Large scale development. Five hundred dollars ($500.00), plus: 

 
(1) Engineering fees and costs: a nonrefundable fee of five hundred dollars ($500.00). In the 

event engineering review fees and costs exceed five hundred dollars ($500.00), the 

owners and/or developers shall reimburse the city for all additional expenses incurred.  
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   (Q)   Lot splits. Two hundred dollars ($200.00). 
   (R)   Moving permit. Three hundred dollars ($300.00). (Moving of building or structure. Additional 

highway permits may be required). 
   (S)   Outdoor food vendor. three hundred dollars ($300.00). 
   (T)   Planned unit development.  Five hundred dollars ($500.00), plus: 

(1) Engineering fees and costs: a nonrefundable fee of five hundred dollars ($500.00). In the 

event engineering review fees and costs exceed five hundred dollars ($500.00), the 

owners and/or developers shall reimburse the city for all additional expenses incurred. 

   (U)   Preliminary plat.  Two hundred and fifty dollars ($250.00) up to ten (10) lots, and an additional 
ten dollars ($10) per each lot for preliminary plats containing more than 10 lots, plus: 

(1) Engineering fees and costs: a nonrefundable fee of five hundred dollars ($500.00). In the 

event engineering review fees and costs exceed five hundred dollars ($500.00), the 

owners and/or developers shall reimburse the city for all additional expenses incurred. 

   (V)   Road cut permit. Two hundred dollars ($200.00). 
   (W)   Re-zoning request. Four hundred dollars ($400.00). 
   (X)   Re-plat: Two hundred and fifty dollars ($250.00), plus: 

(1) Engineering fees and costs (applicable only to replats with more than five lots being 

replatted, and that require engineering review): a nonrefundable fee of five hundred dollars 

($500.00). In the event engineering review fees and costs exceed five hundred dollars 

($500.00), the owners and/or developers shall reimburse the city for all additional 

expenses incurred. 

   (Y)   Sign permit.  
(2) One hundred dollars ($100.00) plus 1% (0.10) of job cost up to $5,000.00 plus ½% (.005) 

of job cost up to $5,001.00 to $10,000.00 plus 1/4% (.0025) of job cost up to $10,001.00 

and above. Subject to surcharge detailed in Chapter 155.02 

   (Z)   Solicitor/peddler permit. Forty dollars ($40.00). 
      (1)   Permit for principal peddler/solicitor. No peddling or solicitation shall be conducted within 

the city without a principal permit being issued and fees shall be paid before any peddling 
or soliciting is conducted within the city. The permit shall expire on December 31 in the 
year the permit is issued. In addition to the principal’s permit, the principal must also 
comply with the city’s business license requirements under Chapter 110. To obtain a 
permit, a representative of the principal shall provide a written, signed application stating: 
         (a)   The name, address, telephone number, type of organization, and contact 

person for the principal applicant; 
         (b)   The nature of the products or services involved; 
         (c)   The proposed method of operation in the city; and 
         (d)   A list of persons who will peddle or solicit in the city on behalf of the principal in 

the city. 
      (2)   Permit for agents of principal peddler/solicitor. In addition to the principal permit, each 

peddler or solicitor acting for the principal shall also obtain a permit from the City before 
peddling or soliciting within the city. The cost to obtain a peddler/solicitor permit is $5 for 
each agent assisting the principal peddler/solicitor. In applying for the permit, each 
applicant shall provide the same information as required by the principal peddler/solicitor 
found above. 

      (3)   Soliciting without a permit. The penalty for violation of soliciting/peddling without a permit 
shall be punishable pursuant to § 116.99. 

(2) Exemptions. Exemptions for this division are provided by § 116.03. 
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 (AA)   Vacate permit.  One hundred twenty-five dollars ($125.00). 
  (BB)   Variance request. One hundred twenty-five dollars ($125.00). 
  (CC)   Revisions of plats. Each revised plat submitted shall be regarded as a new plat and shall be 

subject to the appropriate fees as required within this section. 
   (EE)   Transfer of fees. Fees are not transferable or refundable. The Building Official reserves the 

right to apply prepaid fees to certain lot splits, sketch plans or plat revisions; provided that the 
revised portions of the lot splits, sketch plans or plats have not been reviewed prior to the 
submittal of the revision. 

   (FF)   Building permits. 
      (1)   Building permit. The city determines the valuation of a structure using the ICC Building 

Valuation Data Table. A copy of the table is available on the International Building Code’s 
website at www.iccsafe.orp/cs/techservices. The valuation table is updated every six 
months to provide an up-to-date “average” construction cost per square foot. For 
construction of new single family residential dwellings, the permit fee will be calculated 
based on heated square feet. Once the valuation is determined, the following table is 
used to calculate permit fees: 
         (a)   Twenty-eight dollars and seventy-five cents ($28.75) fee for any valuation of a 

structure that is $3,000.00 or less. 
         (b)   Twenty-eight dollars and seventy-five cents ($28.75) fee for the first $3,000.00 

plus $5.75 for each additional thousand or fraction thereof, to and including 
$50,000.00, for any valuation of a structure that is from $3,000.01 to 
$50,000.00. 

         (c)   Two hundred ninety-nine dollars ($299.00) fee for the first $50,000.00 plus 
$4.60 for each additional thousand or fraction thereof, to and including 
$100,000.00, for any valuation of a structure that is from $50,000.01 to 
$100,000.00. 

         (d)   Five hundred twenty-nine dollars ($529.00) fee for the first $ 100,000 plus 
$3.45 for each additional thousand or fraction thereof, to and including 
$500,000.00, for any valuation of a structure that is from $100,000.01 to 
$500,000.00. 

         (e)   One thousand, nine hundred nine dollars ($1,909.00) fee for the first 
$500,000.00 plus $2.30 for each additional thousand or fraction thereof, for 
any valuation of a structure in excess of $500,000.01. 

         (f)   Water and sewer tap and access fees. Prior to the issuance of a building 
permit, all tap and access fees for the project site must be paid in full. 

         (g)   Residential single family building permit. The purchase of a building permit for 
a residential single family home shall include the cost of all necessary permits 
to complete the construction as presented on the approved plans. Individual 
contractors must obtain permits for plumbing, electrical, mechanical and fence 
work. However, these permits will be issued at no charge if associated with a 
current building permit. 

      (2)   If work for which a permit is required by Chapter 152, Subdivisions, is started or 
proceeded with, prior to obtaining said permit or other approvals required by ordinance, 
the fees specified herein and elsewhere in the Code of Ordinances shall be doubled, but 
the payment of such doubled fee shall not relieve any persons from fully complying with 
the requirements of Chapter 152 and all applicable in the execution of the work, nor from 
any other penalties prescribed therein. 

      (3)   Plan checking fees. When the valuation of the proposed construction is for a commercial 
use and exceeds $1,000.00, and a plan is required to be submitted by the Code of 
Ordinances, a plan checking fee shall be paid to the Inspection Department at the time of 
submitting plans and specifications for checking. Residential plan checking fees apply to 
single-family dwellings with a valuation of $500,000.00 or more. Said plan checking fee 
shall be equal to one-half of the building permit as set forth in the code. 

      (4)   Miscellaneous commercial permits. Shell commercial structures will receive a final 
building permit upon approval of completion of the shell building and associated systems. 
Tenant improvement permits and interior remodeling permits will be issued based on the 
permit and plan checking fee schedule. 

      (5)   Miscellaneous residential and agricultural zoned accessory building permits. Permit fees 
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for sheds, pole barns, unattached garages and other like structures will be calculated 
using the following guidelines: for a structure without any utilities (plumbing, electrical or 
HVAC) consisting of pole type, wood or steel frame construction without a concrete floor, 
the permit fee shall be calculated at 25% of the square foot cost using the most current 
ICC building valuation data for utility group and VB construction type, not including the 
suggested 20% deduction for shell only buildings. Permit fees for structures with a 
concrete floor and wood or steel frame construction with no utilities shall be calculated at 
35% of the ICC valuation using the same group and construction type. Permit fees for 
buildings with a concrete floor and wood or steel frame that include any utilities, 
(plumbing, electrical, HVAC) will be calculated at 45% of the ICC valuation. 

      (6)   Additions to commercial or residential buildings. Fees for additions to commercial and 
residential buildings will be regarded as new construction for fee purposes. 

   (GG)   Electrical permit. Seventy-five dollars ($75.00) on residential and $50.00 on commercial plus 
1% (0.10) of job cost up to $10,000.00 plus ½% (.005) of job cost up to $10,001.00 to 
$20,000.00 plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (HH)   Extension of permit. Fifty dollars ($50.00) extension for 180-day duration. 
   (II)   Mechanical permit. Seventy-five dollars ($75.00) on residential and $50.00 on commercial plus 

1% (0.10) of job cost up to $10,000.00 plus ½% (.005) of job cost up to $10,001.00 to 
$20,000.00 plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (JJ)   Plumbing permit. Seventy-five dollars ($75.00) on Residential and $50.00 on Commercial plus 
1% (0.10) of job cost Up to $10,000.00 plus ½% (.005) of job cost up to $10,001.00 to 
$20,000.00 plus 1/4% (.0025) of job cost up to $20,001.00 and above. 

   (KK)   Re-inspection. With the purchase of any permit, one inspection and if necessary, one follow-
up inspection for correction of violations will be free of charge. A fee for each additional re-
inspection of the same issue shall be $25.00 per trip. 

(Ord. 60, passed 11-4-75; Am. Ord. 122, passed 3-3-98; Am. Ord. 2006-10-273, passed 10-3-06; Am. 
Ord. 2007-06-293, passed 6-5-07; Am. Ord. 2008-02-306, passed 2-5-08; Am. Ord. 2008-06-314, 
passed 6-3-08; Am. Ord. 2008-08-319, passed 8-5-08; Am. Ord. 2010-07-358, passed 7-6-10; Am. 
Ord. 2010-10-359, passed 10-5-10; Am. Ord. 2011-07-377, passed 7-5-11; Am. Ord. 2011-08-379, 
passed 8-2-11; Am. Ord. 2013-08-436, passed 8-6-13; Am. Ord. 2013-10-446, passed 10-1-13; Am. 
Ord. 2014-05-466, passed 5-6-14; Am. Ord. 2014-11-483, passed 11-4-14; Am. Ord. 2015-07-530, 
passed 7-21-15; Am. Ord. 2015-07-531, passed 7-21-15; Am. Ord. 2016-08-595, passed 9-3-16) 
 

§ 155.02  SURCHARGE TO APPLICANTS FOR NONRESIDENTIAL PERMITS. 
   (A)   Pursuant to the Arkansas Construction Industry Craft Training Act, A.C. § 6-55-101 et seq., it is 

the intent of the state to promote a coordinated effort between the construction industry and 
the vocational and technical schools and colleges to enhance the availability and the 
competence of the work force supporting the industry by instituting a craft training program. 

   (B)   Pursuant to A.C. § 6-55-106, the state requires a surcharge in the amount of $0.50 per each 
$1,000 of construction authorized on any nonresidential construction permit issued by any 
political subdivision of the state imposed to support the Arkansas Construction Industry Craft 
Training Program.  The maximum surcharge for any construction project permitted shall be 
$1,000. 

   (C)   This surcharge is intended to be included in any charges to an applicant for a nonresidential 
permit and will be reflected in the application for any nonresidential permit. 

   (D)   This surcharge is intended to follow A.C. § 6-55-101 et seq., and will be amended to reflect 
any amendment to the surcharge found in A.C. § 6-55-106 if said statute is amended. 

(Ord. 2010-05-354, passed 5-4-10; Am. Ord. 2014-05-466, passed 5-6-14) 
 
 
STAFF RECOMMENDATION: Staff recommends approval of the code changes for Chapter 155. 
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Approved_Projects_Expirations

Project Name Approval Date
Start/Expiration Date          

152.101
Comments

South Point Subdivision-Phase I December 27, 2016 June 27, 2017 In Construction

Burton Warehouse February 28, 2017 August 28, 2017 In Construction-Temp COO expires 4/29/18

South Point Subdivision-Phase II February 28, 2017 August 28, 2017 In Construction

Venezia Piazza-LSD April 25, 2017 October 28, 2017 In Construction

Westbrook Subdivision Phase 2 November 28, 2017 May 28, 2018 In Construction

Tontitown Self Storage LSD December 27, 2017 June 27, 2018 In Construction

Napa Subdivision February 27, 2018 August 27, 2018 Preliminary grading/technical review

4/26/2018 14:36
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 Building  Activity Report: YTD - 2018 #  Permits YTD - 2017 Variance
% 

change

 RESIDENTIAL VALUATION  15,785,618.27$   13,725,586.14$   $2,060,032.13 15.01%

 Single Family Permits 52                

 COMMERCIAL VALUATION  6,337,137.25$     2,935,853.20$     $3,401,284.05 115.85%

13                

 RESIDENTIAL PERMIT FEES 65,839.18$          56,816.96$          $9,022.23 15.88%

 COMMERCIAL PERMIT FEES 26,356.16$          11,008.54$          $15,347.62 139.42%

 Other Permits 9,534.50$            9,274.60$            $259.90 2.80%

 Total Fees Assessed 162,146.48$        110,894.67$        51,251.81$         46.22%

For Information Only:

 Water Tap 38,050.00$          

 Sewer Tap 19,000.00$          

As of 4/26/2018

4/26/2018
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compelling governmental interest of protecting traffic safety, serving the requirements 

of emergency response and protecting property rights or the rights of persons on 

property. 

 

vii. Construction Signs.  Government sign- placards and other signs required by State and/or 

Federal Law to be displayed during construction or remodeling of buildings, or other 

site/infrastructure work.   

 

B. Temporary Signs. 

i. Temporary Signage. Temporary Signs are allowed at any: 

 

(1) A property owner may place signage with sign face square footage not to exceed 

twelve sixteen (12 16 ) square feet on the property at any time. 

(2) A property owner may place one (1) sign no larger than twelve sixteen (1216) 

square feet in one (1) window on the property at any time. 

 

ii. Temporary Signs During Elections. Temporary Signs may be located on the owner’s 

property for a period of sixty (60) days prior to any federal, state or local election that 

represents the district in which the property is located or involves an issue on the ballot 

of an election within the district where the property is located. All such temporary signs 

shall be removed within three (3) days after the election has occurred. 
 

iii. Temporary Signs During Times When a Property is For Sale. One (1) Temporary 

Sign may be located on a property when the following conditions are all met: 

 

(1) The owner consents and that property is being offered for sale through a licensed 

real estate agent. 

 

(2) If not offered for sale through a real estate agent, when the Sign is owned by the 

property owner and that property is offered for sale by the owner through 

advertising in a newspaper, online newspaper or in another public manner, 



Tontitown Sign Regulations- 4-26-18 ctm             10   

building on the property unless a court having jurisdiction determines that additional 

Signs must be permitted and then the signage must be limited to the fewest Signs and 

the smallest accumulated sign area permissible under the court’s determination. 
 

viii. Sign Face Limitation. The Sign face of any Temporary Sign, unless otherwise 

limited in this Section 3.B must not be larger than twelve sixteen (12 16 ) square feet. 

 

C. Lessors. For purposes of this Section (3), a lessor of a property is considered the property 

owner as to the property if the lessor holds a right to use exclusive of others (or the sole right 

to occupy). If there are multiple lessors of a property then each lessor must have the same 

rights and duties as the property owner as to the property the lessor leases and has the sole 

right to occupy and the size of the property must be deemed to be the property that the 

lessor has the sole right to occupy under the lease. 

 

D. Signs Not in View. Signs not otherwise prohibited in Section 2-Prohibited Signs, and which 

are not exposed to view from a public street or public right of way, public place or other 

property, shall not be regulated by the Code. 

 

E. Flags.  Flags shall be permitted on properties as follows: 
 

i. Single-family Zoning Districts. In a single-family zoning district (such as the zones 

currently recognized in the City: R-E Estate Single-Family Residential, R-1 Single-

Family Residential, R-2 Single Family Residential, R-3 Single-Family Residential R-

MF Multi-Family Residential, and R-MH Mobile Homes Residential) two (2) flags and 

one (1) flag pole shall be allow per premises. Each flag shall be a maximum of fifteen 

(15) square feet in area. The flag pole shall be a maximum of twenty-five (25) feet in 

height or no higher than the highest point of the principal building’s roof, whichever is 

lower. Flag poles must meet the minimum yard setback requirements for a principal 

building. 

 

ii. Nonresidential Zoning Districts. In all other non-residential zoning districts, one flag 

per twenty-five (25) feet of frontage on a right-of-way up to a maximum of six 

(6) flags and six (6) flag poles per premises. Each flag shall be a maximum of twenty-

four (24) square feet in area. Flag poles shall be a maximum of fifty (50) feet in height 

but no higher than the highest point of the nearest principal building’s roof on the 

premises. Flag poles must meet the minimum yard setback requirements for a principal 

building or a minimum of ten feet whichever is more restrictive. 

 

F. Temporary Signs shall not be placed or located in such a manner as they obscure the 

view of pedestrian or vehicular traffic and shall not be placed within twenty-five (25) 

feet of an intersection. 
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i. Awning Sign. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Total Sign Area Allocation: 

 

The combined square footage of Awning, Canopy, Crown, Projection and Wall Signs shall not exceed 

20% of the total square footage of the wall area of that side of the building, not to exceed a maximum 

total amount of 800 square feet. 

 

 A-1 R-E R-1 R-2 R-3 R-

3L 

R-

MF 

R-

MH 

C-I C-2 I 

Awning  -- -- -- -- -- -- -- -- A A A 

 

 

 

 

 

 

 

 

 

 

 

 

Description Sign Dimensions 

 

A Sign where graphics or symbols are painted, 

sewn or otherwise adhered to the awning fabric 

or material that is soft or flexible as an 

integrated part of the awning itself. 

 

• Width (max) – no greater than 75% of the 

width or depth of the awning. 

• Area (max) – 9 SF No maximum 

Regulations Number of Signs 

 

● Shall not extend beyond the awning itself. 

● Only awnings over ground story windows 

may contain a Sign. 

 

 

 

 

In a single tenant situation, 1 Awning Sign 

permitted per awning.  The Awning Sign can 

be placed on either the front or side valance. 

For multi-tenant awning Signs, and a canopy 

that extends the length of several tenants, each 

tenant may have a maximum of 9 SF on the 

Awning Sign. 
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ii. Canopy Sign. 

 
 

 
Photo Credit:wikimedia.org 

 

 

Description Sign Dimensions 

 

Any Sign that is mounted, painted, or otherwise 

applied on or attached to an architectural canopy 

or structural protective cover over an outdoor 

area. 

 

 

 

● Width – no greater than 75% of the width or 

depth of the canopy 

● Height of text or graphics on the canopy – 2’ 

● Sign Area (max) – 12 24 SF 

● Sidewalk/driving surface clearance (min) – 

10’ 

Regulations  Number of Signs 

 

For awnings attached to a building: 

● The Canopy Sign shall not extend beyond the 

length or the width of the canopy, but it may 

extend either above or below the canopy. 

● Only awnings over ground story windows 

may contain a Sign. 

For free-standing awnings: 

● The Canopy Sign shall not extend beyond the 

length or the width of the canopy, but it may 

extend either above or below the canopy. 

 

 

For awnings attached to a building: 

• 1 Canopy Sign permitted per each 

customer entrance.  The Canopy Sign 

can be placed on either the front or side 

valance.  

For free-standing awnings: 

• 1 sign allowed per side for up to two 

sides maximum. 

 

Total Sign Area Allocation: 

For awnings attached to a building: 

 The combined square footage of Awning, Canopy, Crown, Projection and Wall Signs shall not 

exceed 20% of the total square footage of the wall area of that side of the building, not to exceed 

a maximum total amount of 800 SF. 

For free-standing awnings:   

No more than 24 sq ft total of awning signage allowed per free-standing awning 

 

 

 A-1 R-E R-1 R-2 R-3 R-

3L 

R-

MF 

R-

MH 

C-I C-2 I 

Canopy  -- -- -- -- -- -- -- -- A A A 
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v. Pylon Sign. 

  
 

Description Sign Dimensions 

 

A Sign erected and maintained on a freestanding 

frame, mast or pole not attached to any building, 

and not including Signs mounted to the ground. 

 

● Sign Area (max) - 48 100 SF 

● Total Structure Height (max) –Divided into 

two sections of intensity: 
1. 40 (forty feet in height) or less (from the 

eastern City limits boundary) to the 

intersection of Via De Tonti and HWY 412  

2. 25’ (twenty-five feet in height) or less (from 

the intersection of Via De Tonti and HWY 

412 to the Western City limits) 

 

Regulations Number of Signs 

• Single Tenancy use only 

• Allowed only within 100 (one 

hundred) linear feet (to the north or 

south) of the HWY 412 R.O.W. 

 

 

 

• Only 1 Pylon Sign Structure* (or Double 

Post/Monument Sign) is allowed per street 

frontage of each lot. 

• Where more than one Monument Sign or 

Pylon Sign Structure* is allowed on the same 

property, must be a minimum of 500 feet 

apart. 

• Placement of the sign within the lot may be 

evaluated by the planning official to achieve 

appropriate spacing of signage between 

adjoining lots (the goal is to keep signage 

evenly spaced along ROWS when possible).  

 

 A-1 R-E R-1 R-2 R-3 R-3L R-

MF 

R-

MH 

C-I C-2 I 

Pylon -- -- -- -- -- -- -- -- -- A* A* 

 

 
*Allowable only within 100’ (one hundred feet) of the HWY 412 R.O.W. 
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vi. Monument Sign. 

 
 

 

 

 

 

 

 
 

 

 

 

Description Sign Dimensions 

A free-standing and permanently affixed Sign 

that is supported by a solid base (other than 

poles) and such that no air space is visible 

within or between any portion of the sign 

display area and sign structure.  

 Sign Area (max per Sign) 

● 1 tenant - 48 SF 

● 2 to 3 tenants - 64 72 SF 

● 4 to 5 tenants - 72 84 SF 

● 6 or more tenants - 96 108 SF 

Height (max) - 8’ for 1-3 tenants, 12’ for 4-6 or 

more tenants 

 

Regulations Number of Signs 

● Must be set back at least 10 feet from the 

front lot line and 10 feet from the side lot 

line. 

● The size of the Monument Sign for 

applicants which include more than 6 

tenants may be increased by conditional use 

permit approved by the Planning 

Commission. 

● Only one Monument, Double Post or 

Freestanding Sign Structure is allowed per 

street frontage. 

● Where more than one Monument, Double 

Post or Freestanding Sign Structure is 

allowed on the same property, must be a 

minimum of 500 feet apart. 

 
 

 A-1 R-E R-1 R-2 R-3 R-

3L 

R-

MF 

R-

MH 

C-I C-2 I 

Monument -- C C C C C C C A A A 
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