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AN ORDINANCE PRESCRIBING THE DUTIES AND RESPONSIBILITIES OF THE
CITY OF TONTITOWN RECORDER / TREASURER, DECLARING AN EMERGENCY
AND FOR OTHER PURPOSES.

WHEREAS, the citizens of the City of Tontitown have elected a City Recorder /
Treasurer for the City of Tontitown, and it is necessary to clearly delineate what duties he/she
shall perform; and

WHEREAS, the Recorder / Treasurer has certain duties prescribed by certain legislative
acts and the constitution and by the City of Tontitown ordinances and / or resolutions.

WHEREAS, the City Council has determined that it is in the best interest of the City of
Tontitown, Arkansas, that various ordinances relating to the Recorder/Treasurer be combined
into one ordinance;

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF
TONTITOWN, ARKANSAS, AS FOLLOWS:

Section 1: The Tontitown Recorder / Treasurer shall:

a) have custody, but not exclusive custody or control, of all the laws, ordinances, resolutions
and official documents of the City of Tontitown and its actions. Only the Recorder /
Treasurer will have the ability to modify or adjust the data in the financial documents or
records of the City (A.C.A § 14-44-109);

b) keep regular and correct written journal of the proceedings of the City Council; prepare
and distribute copies of the Council meeting agenda to Council, Mayor and press/media:
train the designated deputy, as appointed by the City Council who is empowered to act in
the absence or incapacity of the Recorder (unless the Council shall have declared a
vacancy in the office of Recorder) (no deputy Treasurer may be designated) (A.C.A. §14-
44-109);

C) submit, a written monthly, full report and detailed statement of the financial condition of
the City of Tontitown, showing receipts, disbursements and the balance on hand, together
with all liabilities of the City; this report shall be submitted to the City Council in open
session; (please refer to ACA § 14-59-115)

d) be authorized and empowered to perform the functions of a magistrate during the
disability or absence of the Mayor, as outlined and set forth in Arkansas Annotated Code
§ 14-44-106, as attached hereto; (please refer to ACA § 14-44-106)

e) maintain the official seal of the city: (please refer to ACA §14-44109)






