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Planned Unit Development (PUD) 
Application & Checklist 
Application can be found at http://www.tontitown.com/   

 

 

 Application # 

________________________ 

 
Please fill out this form completely, supplying all necessary information and documentation to support your request. Your 
application will not be placed on the Planning Commission agenda until the application is completed and required 
information provided. PERMIT FEES WILL DOUBLE IF WORK BEGINS BEFORE PERMIT IS APPROVED.   
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 Address      __________________________________ 

Parcel No.  __________________________________ 

Acreage ____________________________________ 

Existing Use _________________________________ 

Zoning _____________________________________ P
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 Proposed Use(s) and amount of land (and lots if 

applicable) devoted to each 

_________________________________________ 

_________________________________________ 

_________________________________________ 

_________________________________________ 
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r     Name        __________________________________ 

    Address    ___________________________________ 

   City, State, Zip ________________________________ 

Phone  ___________________________ 

Fax         _______________________________ 

E-mail  ____________________________ 

 

  □   Select if this is 
the primary 
contact 
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    Name        __________________________________ 

    Address    ___________________________________ 

   City, State, Zip ________________________________ 

Phone  ___________________________ 

Fax         _______________________________ 

E-mail  ____________________________ 

 

  □    Select if this is 
the primary 
contact 
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I certify under penalty of perjury that the foregoing statements and answers herein made all data, information, and evidence 
herewith submitted are in all respects, to the best of my knowledge and belief, true and correct. I understand that submittal 
of incorrect or false information is grounds for invalidation of application completeness, determination, or approval. I 
understand that the City might not approve what I am applying for, or might set conditions on approval. 

Representative Signature _________________________________________________ Date ____________________ 
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I certify under penalty of perjury that I am the owner of the property that is subject of this application and that I have read 
this application and consent to its filing. (If signed by the authorized agent, a letter from the property owner must be provided 
indicating that the agent is authorized to act on his/her behalf.) 

Owner Signature ________________________________________________________ Date ____________________ 
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Date Submitted: _____________________________ 

Zone: __________ 

PC Meeting Date ___________      Date Approved  ___________ 

Permit Fee: $___________           Receipt # ___________ 

□ Cash          □ Check  _________          □ Credit Card  _________ 
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Points of Contact:  

Engineer/Surveyor/Architect:  ______________________ Phone:________________ Email: ___________________________ 

Developer: ______________________         Phone:________________ Email: ___________________________ 

Majority Owner: ______________________         Phone:________________ Email: ___________________________ 

 

Please Note: THE APPLICATION WILL NOT BE ACCEPTED AT THE DATE OF SUBMITTAL IF THE FIRST TEN ITEMS ARE NOT 
MET. 

❑ 1. Application (Required at time of application submittal): Completed application form. 

❑ 2. Fee (Required at time of application submittal): Payment of the application fee as shown on this link  
http://www.amlegal.com/nxt/gateway.dll/Arkansas/tontitown_ar/titlexvlandusage/chapter155fees?f=templates$fn=default.htm$3.0
$vid=amlegal:tontitown_ar$anc= 

❑ 3. Warranty Deed (Required at time of application submittal): A copy of the warranty deed showing the current ownership of 
the property is required. 

❑ 4. Plat/Plan. Provide a plat or plan in DWG format to 1"=100' scale (blue lines for review may be presented at 1"=20', 1"-50') of all 
required information. Two (2) copies of the plat or plan (24” wide by 36” high) folded to page size with title information on the 
outside; as well as a PDF copy of this document. "All DWG files submitted shall be on Arkansas State Plane North coordinate 
system." 

❑ 6.  Recorded Plat. Copy of the recorded plat. 

❑ 7.  Landscape Plan, including irrigation plan. Please refer to section 153.212 of the city code. 

❑ 8.  Written Description. Written description to include: 

a) Justification of compliance with the intent of the PUD District; 
b) Description of proposed land uses and percentage of land area devoted to each. 
c) Description of proposed zoning and development standards. 
d) Description of structural design 
e) Description of compliance with PUD Development criteria; and 
f) If phasing is proposed, a schedule of construction. 
g) Park Dedication with legal description  

 

❑ 9. Notification. The applicant must notify, by certified mail, property owners within 200 feet of subject property at least 15 days in 
advance of the public hearing. A sample notification letter is attached. A vicinity map must be mailed with the notifications (staff 
can provide this map upon request.) Submit the mailing list to the Planning Department at least 10 days prior to the public hearing 
date. Do not mail notifications without a vicinity map. 

❑ 10. Legal Description. An accurate legal description of the property to be rezoned to a PUD type written in Word provided to the 
Planning Department, either by e-mail or on a disk. Publication. The City of Tontitown will publish a notice in a local paper at 
least 15 days prior to the public hearing date. 

❑ 11. Plat and Plan Requirements Checklist. Submit an initialed copy of the Plat and Plan Requirements Checklist, which can be found 
at the end of this document. 

❑ 12. Any other data or reports as deemed necessary by the City as described below. 

A pre-application conference must be arranged by calling the Planning Department at 479-361-2700 to review the 
proposed project and discuss the checklist requirements. 

 

  

http://www.tontitown.com/
http://www.amlegal.com/nxt/gateway.dll/Arkansas/tontitown_ar/titlexvlandusage/chapter155fees?f=templates$fn=default.htm$3.0$vid=amlegal:tontitown_ar$anc
http://www.amlegal.com/nxt/gateway.dll/Arkansas/tontitown_ar/titlexvlandusage/chapter155fees?f=templates$fn=default.htm$3.0$vid=amlegal:tontitown_ar$anc
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EXAMPLE NOTIFICATION-Please use your own letterhead or heading 

 

NOTICE OF INTENT TO REZONE TO PLANNED UNIT DEVELOPMENT (page 1) 

________________________ has requested The Tontitown Planning Board to set a public hearing date to consider 

rezoning the following property from ___________ to____________ a Planned Unit Development (PUD). 

The legal description of the property is as follows: ______________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

_______________________________________________________________________________ 

The common description of the property is: ___________________________________________ 

Proposed land use(s), density if residential: _____________________________________________________ 

_____________________________________________________________________________________________ 

The public hearing will be held ____________________ , 20____ at 6:00 p.m. It will be held at 235 E. Henri De Tonti 

Blvd, and broadcast live on YouTube.  A virtual meeting may be held via Zoom if certain public health or safety 

circumstances exist. 

This notification is in response to the requirement that all property owners within 200 feet of said property must be 

notified. If you wish to express any comments about the requested rezoning, you may respond by the following 

methods: 

1. Attend the public hearing and express your views. 

2. Express your opinion in writing to The Planning Commission. You may mail this  to:  

City of Tontitown Planning Department, P.O. Box 305, Tontitown, AR 72770. Email to 

planning@tontitownar.gov. 

3. Use the bottom of this form to express your opinion by checking the appropriate box. (This may also be 

delivered or mailed to the above address.).   

For more information, you may call the Planning Department at (479) 361-2700. 

 

 

 

http://www.tontitown.com/
mailto:planning@tontitownar.gov
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NOTICE OF INTENT TO REZONE TO PLANNED UNIT DEVELOPMENT-NEIGHBOR COMMENTS 

(page 2) 

Neighboring property owner name (print):___________________________________________________________ 

Phone number/email (optional):___________________________________________________________________ 

I/we have received notice of the public hearing for the rezoning of the above described property and: 

(    ) I/we have no objections to the rezoning. 
(    ) I/we object to the rezoning because: 

 

 

_______________________________________________________________________________ 

 

 

_______________________________________________________________________________ 

 

_______________________________________________________________________________ 

 

____________________________________  _____________________________________ 

Signature  Signature 
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Pre-application 

conference (Call 

Planning at 479-

361-2700 to 
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application, plan 
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by 4 PM) 

Application 

processed and 
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for compliance 

Staff reviews request 

with applicant at Tech 

Review  

(2nd TUE. – 10 AM) 

 

Revision Due 

(3rd TUE 4 pm) 

Planning 

Commission 

Recommends 

Approval 

Pre-construction 

meeting with staff 

Health Department 

Approval 

Building Permit 

Approval 

Applicant may appeal 

decision to the City 

Council – must be in 

writing to Planning 

Department within 30 

days of decision 

Staff prepares report 

making 

recommendation to 

Planning Board 

Planning Board holds 

public hearing and 
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(4th Tues. 6 pm) 
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Denied 
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§ 

153.087  PLANNED UNIT DEVELOPMENT (PUD) DISTRICT. 
   (A)   General description. It is the intent of this section to encourage development with superior living 
environments brought about through unified development, and to provide for the application of design 
ingenuity in such developments, while protecting existing and future surrounding areas in achieving 
the goals of the comprehensive plan for development of the city. The PUD provisions herein 
established, are intended to provide for greater flexibility in the design of buildings, yards, courts, 
circulation and open space than would otherwise be possible through the strict application of other 
district regulations, and to produce: 
      (1)   A maximum choice in the type of environment and living units available to the public; 
      (2)   Open space and recreation areas; 
      (3)   A pattern of development which preserves natural features, prevents soil erosion, and protects 
water quality; 
      (4)   A creative approach to the use of land and related physical development; 
      (5)   An efficient use of land resulting in smaller networks of utilities and streets, and thereby 
lowering costs; and 
      (6)   An environment of stable character in harmony with surrounding 
development. 
   (B)   The PUD regulations are designed to provide for small- and large-scale developments 
incorporating a single type or a variety of residential, commercial, and related uses that are planned 
and developed as a unit. Such development may consist of individual lots or it may have common 
building sites. Private or public common land and open space should be an essential and major 
element of the plan that is related to and affects the long-term value of the homes and other 
development. A planned unit shall be a separate entity with a distinct character and be in harmony 
with surrounding development. 
   (C)   Standards of development. 
      (1)   Ownership control. The land in a planned unit development district (PUD) shall be owned, 
leased, or otherwise controlled by a person, firm, group of individuals, partnership, corporation, or 
trust, provided assurances are given through the procedures contained herein that the project can be 
successfully completed. 
      (2)   Minimum district area. The minimum area for a PUD district shall be two acres.  In calculating 
the minimum area for a PUD district, the measurements shall include the area of all dedicated streets 
entirely within the boundary of the proposed PUD, and one-half of the area of all boundary or 
perimeter streets. 
      (3)   Uses permitted. In order to increase creativity and flexibility in the development of areas 
suitable for a planned unit development, there are no specifically prescribed uses that are permitted 
within the boundaries of a planned unit development. The developer shall be responsible for 
preparation of a list of permitted uses within the specific planned unit development requested. The 
development list shall take into account the nature and purpose of the PUD area, and such uses and 
locations shall be appropriate in order to protect and be in harmony with surrounding development. 
      (4)   At the time of the pre-application plan and conference, the applicant shall generally describe 
the nature and types of land uses to be located within the boundaries of the PUD district. At the time of 
zoning application and consideration of the preliminary plat, a specific written list of uses to be 
"permitted by right" shall be submitted for review by the Planning Commission. If approved by the 
Planning Commission and City Council, the list of specific uses permitted by right shall serve as the 
control list in issuance of building permits and certificates of occupancy. 

http://www.tontitown.com/


 

Page 7 of 19 Rev. 2020-08-10 

 
Planned Unit Development (PUD) 
Application & Checklist 
Application can be found at http://www.tontitown.com/   

 

 

      (5)   In addition to the above permitted uses that are established by right, certain other 
uses may be prescribed by the developer in accordance with the restrictions included herein and said 
uses are designated as conditional uses. These uses more intensely dominate the area in which they 
are located than do other uses which might be permitted in the PUD district and, as such, they require 
special considerations and restrictions. If the developer and/or Planning Commission agree that 
certain conditional uses should be included within the PUD district, the applicant shall precisely 
indicate the specific use, its location, area to be included, maximum building square footage, and such 
other information as required by the Planning Commission to properly and comprehensively evaluate 
the nature and impact of such conditional uses. When such conditional uses are approved at the time of 
rezoning, they shall not be subsequently changed to any other use until and unless they are changed to 
another use that is permitted by right, or the new proposed use if not permitted by right in a PUD 
district, is resubmitted for rezoning approval. 
      (6)   Parking and off-street loading. All uses established with a planned unit development district 
shall comply with the off-street parking and loading requirements as established in the city's zoning 
regulations. However, the requirements for individual structures or lots may be met through either 
provision of adequate parking on the lot on which such structure is so located, or upon adjacent 
property which is under the control of a property owners' association, to which said lot is an automatic 
participant. In no case, however, shall the cumulative requirements of all parking and off-street loading 
requirements be less than if said uses were individually established and located in any other zoning 
district within the city. 
      (7)   Perimeter requirements. In order to assure compatibility with surrounding development, the 
developer shall submit specific information as to the setbacks, building height, coverage factors and 
other elements necessary for all perimeter lots that are adjacent to the boundary of the PUD district or 
adjacent to any boundary or perimeter street right-of-way. While no specific setback requirements are 
herein established, the Planning Commission shall consider the nature, extent and character of the 
adjacent development and shall take into consideration the types of area regulations applicable to 
adjacent properties. 
      (8)   Residential density standards. The maximum number of dwelling units permitted within a PUD 
district is dependent upon both the type and number of each type of residential units intended to be 
included in the PUD district. Densities within certain areas of the PUD may be beyond the overall limits 
through a transfer of density. However, overall project densities shall not be exceeded in accordance 
with the following schedule: 
         (a)   Eight dwelling units per net residential acre for single-family attached and detached houses 
and duplexes. 
         (b)   Fifteen dwelling units per net residential acre for triplexes, fourplexes, and row or terrace 
housing. 
         (c)   Eighteen dwelling units per net residential acre for two story, and 27 units per net residential 
acre for three-story apartments. 
         (d)   Forty dwelling units per net residential acre for high-rise (four stories or more) apartments. 
         (e)   For purposes of calculating densities, net residential acres are defined as gross acres of the 
PUD site minus all public rights-of-ways, and less the area of all parcels or lots devoted to commercial, 
industrial, or institutional uses not of a residential nature. 
         (f)   Common open space that is owned and maintained by a property owners' association shall be 
included in calculating the net residential acres available for all dwelling units that automatically 
belong to such an association. Where more than one property owners' association is to be created, then 

http://www.tontitown.com/
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each common open space can only be attributed to the lot or dwellings which have 
automatic membership for that specific common open area. 
      (9)   Open space requirements. Common open space constitutes an essential ingredient in a planned 
unit development and is one of the most basic and important design elements. Open space should be 
distributed more or less equitably throughout the PUD district in relationship to the dwelling units and 
other use areas that are intended to be served by the common open space. Adequate guarantees must 
be provided that the common open space areas as contained in the plan for the PUD district are 
preserved and maintained for those purposes only. A minimum of 20% of the total project area shall be 
devoted to lawn and/or green space, exclusive of paved surfaces. A property owners' association shall 
be required, if other arrangements satisfactory to the Planning Commission have not been made, for 
improving, operating and maintaining all such common open space areas. At the time the final plan and 
plat is submitted, the articles of incorporation and bylaws of the property owners' association shall be 
reviewed and approved by the Planning Commission. Additionally, the restrictive covenants which run 
with the land must be submitted and include similar provisions to preserve all open space areas. 
   (D)   Procedures for obtaining PUD zoning. A three-step review procedure is required for obtaining 
PUD zoning and final approval of the final plan and plat. The first step involves a pre-application plan 
and conference which is designed to provide information to the city of the developer's intention with 
respect to the nature and scope of the proposed PUD district, and to allow the developer to be 
informed of the city's regulations and policies concerning development alternatives for the area. The 
second step involves submission of a formal application for rezoning of the area to a PUD district and 
simultaneous submission of a preliminary plat in accordance with the city's subdivision regulations. 
The last step involves submission of the final development plan and plat for approval and recording 
prior to commencing building construction. These steps are outlined as follows with respect to the 
procedure followed and submission requirements at each step: 
      (1)   Pre-application plan and conference. 
         (a)   Procedure. 
            1.   A pre-application plan shall be submitted to the Planning Commission for review of the area 
and proposed uses relative to the compatibility of a planned unit development project with existing 
development in the surrounding area and the comprehensive development plan of the city. 
            2.   Each applicant shall confer with the zoning official and interested Department heads in 
connection with the preparation of the planned unit development application. It shall be the 
responsibility of the zoning official to contact and invite interested department heads and other parties 
to a joint meeting. The general outlines of the proposal, evidenced schematically by the pre-application 
plan and such other information as may be desired, are to be considered before submission of the 
planned unit development application. 
            3.   Upon review of the site plan and general area, and following completion of the pre-
application conference, the zoning official shall furnish the applicant with written comments regarding 
the conference, including appropriate recommendations to inform and assist the applicant prior to 
preparing the components of the planned unit development application. 
         (b)   Submission requirements. At the time of requesting a pre-application conference, the applicant 
shall submit a scaled site plan and such other narrative or graphic information the applicant deems 
pertinent to the city's initial review and evaluation of the potential of the PUD district proposed. The 
pre-application plan shall include the following: 
            1.   Boundaries of the property involved; 
            2.   Existing zoning of the area and zoning of adjoining properties; 

http://www.tontitown.com/
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            3.   Existing roadways, easements, and waterways; 
            4.   Indication of availability of all utilities; and 
            5.   General plan of development at a level of detail sufficient to indicate to the city, the nature 
and scope of the project as to its magnitude in terms of approximate number and types of dwelling 
units; location and extent of nonresidential elements; proposed locations of major open space areas; 
and circulation and access. 
      (2)   Zoning application and preliminary plat. After receiving written comments following the pre-
application conference, the applicant may proceed in preparing a formal application for a planned unit 
development to the Planning Commission. The application shall consist of a simultaneous submission 
of a preliminary plat and a rezoning application. The preliminary plat shall conform to all requirements 
contained in the subdivision regulations with the exception of certain design requirements regarding 
lots, setbacks, etc., that are specifically exempted or modified by provisions of this chapter. The 
rezoning application shall be processed following the procedure for map amendments. 
         (a)   Submission requirements. The applicant shall simultaneously submit both a preliminary plat 
and a rezoning application. To form the basis for the rezoning application, a preliminary site plan shall 
be submitted and it shall include at least the following information: 
            1.   Proposed title of the project and name of any engineer, architect, land planner, land surveyor, 
landscape architect, or company responsible for various elements of the plan; 
            2.   North point, graphic scale, and date; 
            3.   Boundaries of the properties involved, all existing easements, section lines and property 
lines, existing streets, existing buildings, watercourses, waterways or lakes, and other existing physical 
features in and adjoining the property; 
            4.   Location and sizes of sanitary and storm sewers, water mains, culverts and other 
underground structures in and adjacent to the project; 
            5.   Topography of the project area with appropriate contour intervals; 
            6.   General land use development plan of the area indicating the location of different land uses, 
dwellings by types and numbers, areas designated for commercial uses and other nonresidential uses, 
and areas proposed for open space and recreational use. For all residential areas, the site plan shall 
clearly indicate the type and number of dwellings to be located per parcel, lot or block in accordance 
with the preliminary plat. For all commercial or other nonresidential uses, the areas shall clearly be 
indicated in accordance with lots, parcels, or blocks and each such parcel shall indicate the type of 
building proposed, number of stories, and gross square footage to be included on each parcel. The 
boundaries of all open space areas shall be clearly indicated along with the form of proposed 
ownership, that is, by property owners' association or public park or other legal entity, and in such 
case where more than one property owners' association is being created, documentation shall be 
clearly submitted as to which areas will have automatic membership into said associations. This 
requirement, however, shall not be interpreted as requiring a detailed site development plan that 
includes the exact boundaries and locations of all structures proposed for construction; 
            7.   All setback lines for all properties shall be shown; 
            8.   If the project is to be developed in more than one phase, the boundaries of each proposed 
phase shall be clearly indicated on the site plan map; 
            9.   Calculations shall be submitted of the total number of gross acres in the project, and the acres 
and percentage thereof, proposed to be devoted to the several dwelling types, commercial uses, other 
nonresidential uses, streets, parks, schools, and other reservations; and 

http://www.tontitown.com/
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            10.   Tabulation of the total number of dwelling units by various types in the project, 
and the total number of net residential acres within the project. 
         (b)   The tabulations shall so indicate conformance of the proposed project, or each phase within 
the project, to the residential density standards for the PUD district. 
      (3)   Final plan and plat. Upon approval of the rezoning request by the City Council, the applicant 
may proceed with the preparation of the final plan and plat. The final plat shall meet all applicable 
requirements of the city's subdivision regulations and shall be processed in accordance with those 
regulations. The applicant shall submit a written and graphic description of any modifications made to 
the final plan from the approved preliminary plan. If it is determined that no changes have been made 
from the preliminary plan, or if only minor plan changes have been made in accordance with the 
definition provided herein below, then the review by the Planning Commission may proceed and the 
plat may be submitted to the Planning Commission for approval. If approved, the plat shall be filed in 
the office of the Washington County Circuit Clerk. 
   (E)   Amendments. Amendments may be required either to the preliminary site plan, or the final 
development plan. The procedure governing the disposition of amendments shall be as follows: 
      (1)   Amendments to preliminary plan. At the time a final plan is submitted for review, it shall be 
determined whether or not any amendments have been made to the approved preliminary plan. If 
amendments have been made, then a determination shall be required as to whether or not said 
amendments constitute a major or minor plan change. Modifications from the previously approved 
preliminary plan shall be deemed to be minor plan changes if any and all modifications by the 
applicant of the plan do not: 
         (a)   Vary the total number of dwelling units by more than 5%; 
         (b)   Involve a reduction of the area set aside for common open space or the substantial relocation 
of such area or areas; 
         (c)   Increase by more than 5% the total floor area proposed for any nonresidential use; and 
         (d)   Does not substantially change the location of any nonresidential areas as shown on the 
preliminary plan. 
      (2)   Additionally, modifications in the location or design of minor streets, cul-de-sacs, alleys, or 
facilities for water and for disposal of storm water and sanitary sewage shall not be considered as 
major modifications. All other changes in the planned unit development, including changes in the site 
plan and development schedule, must be made under the procedures that are applicable to the initial 
approval of a planned unit development. 
      (3)   Amendments to final development plan. The final development plan as submitted and approved 
may be amended in accordance with the following procedure. Minor changes may be authorized by the 
zoning official, in such cases where changes are required by engineering or other circumstances not 
foreseen at the time the final development plan was approved. No change authorized by the zoning 
official under this section, however, may either increase the total area devoted to any and all 
nonresidential uses, or decrease the amount of area devoted to common open space, or increase the 
total number of dwelling units located on any lot, block, or parcel as approved in the final development 
plan. Notwithstanding any of these conditions, the zoning official may not permit changes beyond the 
minimum or maximum requirements set forth in these regulations. All other changes in the planned 
unit development, including changes in the site plan or the development schedule, must be made under 
the procedures that are applicable to the initial approval of a planned unit development. 
      (4)   Administration and enforcement. 

http://www.tontitown.com/
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         (a)   Review standards. The Planning Commission shall investigate and ascertain that 
the plans for a planned unit development meet the following conditions: 
            1.   That the tract of land for the entire project comprises not less than two acres. 
            2.   That the project is in conformity with the requirements and standards of development of the 
planned unit development district and is consistent with the intent and purpose of this section. 
            3.   That the proposed project constitutes an environment of sustained desirability and stability, 
and that it is in harmony with the character of the surrounding neighborhood, and is not inconsistent 
with the city's comprehensive plan. 
            4.   That the property adjacent to the proposed development will not be adversely affected. 
         (b)   Recorded plat and plot plan required. The proposed development shall follow all applicable 
procedures, standards, regulations, and laws governing the subdivision of land. No building permit for 
any structure shall be issued until a final plat of the proposed development, or part thereof, is 
approved and recorded and an approved plot plan is submitted in accordance with these regulations. 
         (c)   1.   Phasing and development schedule. The applicant shall clearly indicate on the site plan 
map, the boundaries of each proposed phase. If the sequence of construction of various portions of the 
development is to occur in phases or stages, then the open space and/or recreational facilities should 
be developed or committed thereto in proportion to the number of dwelling units intended to be 
developed during any given stage of construction. 
            2.   Additionally, the applicant shall submit a schedule of construction for the project, or for each 
phase within the project, indicating the sequence of development according to residential type and 
other nonresidential construction within the project. Upon adoption of the schedule of construction, 
the building inspector shall be responsible for enforcing this schedule. If the building inspector 
determines that the rate of construction of residential units or nonresidential structures differs from 
the construction schedule, he shall so notify the developer in writing. Thereafter, the building inspector 
may issue such orders to a developer as necessary to correct said schedule, and upon continued 
violation of this subsection may suspend the developer from further construction of dwelling units or 
nonresidential structures until compliance is achieved. 
         (d)   Guarantee of completion. Before approval of the final development plan, the Planning 
Commission shall require a contract with safeguards satisfactory to the commission guaranteeing 
completion of the development plan for any single phase in a period to be specified by the commission, 
but which period shall not exceed five years unless extended by the commission. 
         (e)   Causes for revocation. The Planning Commission may recommend to the City Council that any 
previous planned unit development approval be revoked, and all building permits be voided under the 
following circumstances: 
            1.   If the applicant has not submitted a final development plan to the city within one  year of 
preliminary plan approval. Where an optional staged development plan is utilized, the affected portion 
of the approved preliminary plan may be revoked in its entirety or to the extent of that portion on 
which a final development plat has not been submitted and approved. 
            2.   If no building permit has been issued within one year from the recording date of the final 
development plan map, or initial plan of a staged, final development plan and the applicant has not 
been granted an extension. 
            3.   If the applicant does not adhere to the phased development schedule as stated in the 
approved preliminary development plan. If the construction and provision of all common open spaces 
and public and recreational facilities which are shown on the final development plan map are 
proceeding at a substantially slower rate than other project components. From time to time, the 
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Planning Commission shall compare the actual development accomplished with the 
approved development schedule. If the commission finds that the rate of construction of dwelling units 
or other structures is substantially greater than the rate at which common open spaces and public 
recreational facilities have been constructed and provided, then the Planning Commission may initiate 
revocation action or cease to approve any additional final development plans/plats if preceding phases 
have not been finalized. The city may also issue a stop work order or discontinue issuance of building 
permits, or revoke those previously issued. 
(Ord. 2017-05-635, passed 5-2-17) 
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Staff 
Initials & 

Date 
Project Name:                                                                                    Parcel # Date 

    Project Address:                                      City Limits or Planning Area (circle)   
    Engineer Name:                                     Phone#:                                                                 Email: 

    Surveyor  Name:                                                          Phone#:                                                                Email: 

      
APPLICATIONS WILL NOT BE ACCEPTED UNTIL ALL ITEMS ARE 

ARE IN HAND 

St
af

f 
N

o
te

d
 D

e
fi

ci
e

n
ci

e
s 

A
s 

M
ar

ke
d

 ‐
 C

it
y 

En
gi

n
e

e
r 

St
af

f 
N

o
te

d
 D

e
fi

ci
e

n
ci

e
s 

A
s 

M
ar

ke
d

 ‐
 P

la
n

n
in

g 
C

le
rk

 

  

General 
Requirements 

In
ci

d
e

n
ta

l s
u

b
d

iv
is

io
n

 

Fi
n

al
 P

la
t/

LS
D

 P
la

n
 

La
rg

e
 S

ca
le

 D
e

ve
lo

p
m

e
n

t 

P
la

n
n

e
d

 U
n

it
 D

ev
e

lo
p

m
e

n
t 

P
re

lim
in

ar
y 

P
la

t 

A
p

p
lic

an
t'

s 
In

it
ia

ls
 

    1 Payment of application fees.  Fee rates - Refer to Chapter 155                                                                                 √ √ √ √ √   

    2 PDF required for plat or plan.   √ √ √ √ √   

    3 

Two (2) Hard printed copies of the plat  or plan sized appropriate to 
scale with title  information  on  the  outside with a  PDF  copy  of  this 
document.  Printed copies for review may be presented at 1"=20', 
1'=50', or any normal scale adequate to show the necessary detail of 
all the required information).  

√ √ √ √ √   

    4 Provide Vertical Datum √ √ √ √ √   

    5 Provide Horizontal Datum   √     √   

    6 

Required for Final Submittal:  DWG format to 1"=100' scale.  "All 
DWG files submitted shall be on Arkansas State Plane North 
coordinate system. The plat should meet minimum standards as set 
forth by the State Land Surveyor's Office. When the basis of direction 
is derived from the Arkansas Coordinate System 1983 (geodetic or 
grid), the convergence angle and, if the distances have been 
converted to ground, the Combination Adjustment Factor shall be 
shown with a notation specifying the location where the calculations 
were make. 

√ √ √ √ √   

    7 
One (1) Drainage Report plus 1 copy in PDF format, grading and soil 
erosion plan (sites over one  (1) acre).  Refer to the drainage criteria 
manual found at this link:    

    √   √   

    a. 
https://www.tontitown.com/wp-
content/uploads/2014/01/TontitownDrainageCriteriaManual.pdf   

 

  
  

  

http://www.tontitown.com/
https://www.tontitown.com/wp-content/uploads/2014/01/TontitownDrainageCriteriaManual.pdf
https://www.tontitown.com/wp-content/uploads/2014/01/TontitownDrainageCriteriaManual.pdf
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    8 Lighting.             

    a. 
Lighting Cut Sheet. The type of lighting fixture utilized must be a 
“cut‐off” fixture. 

    √       

    b. 
Lighting Plan with luminosity plan in compliance with Chapter 
152.150 

    √       

    9 

Architectural Drawing Elevations (24” wide by 36” high) as well as a 
PDF copy of this document. Showing  each  side  of  the  structure,  
all  entrances,  windows,  site  objects  and  fixtures  to  include color 
and type of material. 

    √       

    10 Copy of the warranty deed showing ownership of property. √ √ √ √ √   

    11 Copy of the recorded plat. √ √ √ √ √   

    12 

Property lines of all property owners adjacent  to the exterior 
boundaries of the project shall be located on the  plat at the location 
of their property.  Include property owner name, parcel number and 
zoning. 

√ √ √ √ √   

    13 
Names,  addresses,  telephone  number, e‐mail  addresses  and  fax  
numbers,  if  available,  of  all parties involved in project. Include 
registration and license number.  

√ √ √ √ √   

    14 
North arrow, scale, dates of preparation, zoning classification, and 
proposed use. 

√ √ √ √ √   

    15 

Title block located in the lower right hand corner indicating the name 
and type of project, scale, firm or  individual preparing drawing, date, 
and revisions.  (Note:  Preliminary Plats must have a subdivision 
name.)  Incidental Subdivision must read Client's Name - Minor 
Subdivision, Property Line Adjustment, etc. 

√ √ √ √ √   

    16 Provide a complete and accurate legend. √ √ √ √ √   

    17 

Note  regarding wetlands,  if  applicable.  Note if Army Corps of 
Engineers determination is in progress. Reference 
https://www.fws.gov/wetlands/data/mapper.html.   **If N/A-State 
in Notes on Cover Sheet**.. 

√ √ √ √ √   

    18 

Boundary survey of the property shown on the plat/plan or separate 
sheet.  The surveyor shall seal,  sign,  and  date the survey.  The survey 
shall be tied to State Plane Coordinates on two controlling corners of 
the property.  See also, Item No. 2 requirements 

√   √ √ √   

    19 
Point‐of‐beginning from a permanent well‐defined reference point 
if property is described with a metes and bounds description.   This  
P.O.B  shall  be  clearly labeled on the drawing. 

√ √ √ √ √   

    20 
Curve data for any street, which forms a project boundary. Curve 
data shall include radius and arc distance. 

√   √ √ √   

    21 

Street right‐of‐way lines clearly labeled.  The drawing shall depict any 
future R.O.W needs as determined by the AHTD and Master Street 
Plan.  Future R.O.W, as well as existing R.O.W.,  and centerlines 
should be shown and dimensioned. All future R.O.W. shall be 
dedicated on drawing. Code Sec. 90.400.4 

√ √ √ √ √   

http://www.tontitown.com/
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    22 

If located within the Floodplain, show 100 yr. Floodplain and/or 
Floodway and base flood elevations. Reference the FIRM panel 
number and effective date.   **If N/A-State in Notes on Cover 
Sheet**.. 
  

√ √ √ √ √   

    23 
Provide a benchmark (IF WITHIN 1/2 MILE) ‐ clearly defined with an 
accuracy of 1/100'. This benchmark must be tied to USGS Datum.  
State which USGS Datum. 

  √ √ √ √   

    24 
Indicate spot elevations at grade breaks along existing road 
centerlines, gutter lines and top of curbs or edge  of pavement and 
ditch inverts and culverts. 

    √   √   

    25 
Provide a general vicinity map of the project with a radius of 1 mile 
from the project. 

√ √ √ √ √   

    26 
Provide existing and proposed topographic information with source 
of the information noted. Show: 

            

    a. 
       Two‐foot contour intervals for ground slope between level and 
ten percent. 

    √ √ √   

    b. 
       Five‐foot contour intervals for ground slope exceeding ten 
percent. 

    √ √ √   

    c. 
       Contours of adjacent land within 100 feet of the project shall 
also be shown. 

    √ √ √   

    27 
The location of all existing structures.  On large‐scale developments, 
show the location of proposed buildings and square feet. Dimension 
building and setbacks from the building side to property lines. 

√   √ √ √   

    28 

Provide written legal descriptions including area in square feet or 
acres that  read clockwise. (Note: If the project is contained in more 
than one tract, the legal description for each individual tract and a 
total tract description must be provided.) 

√ √ √ √ √   

    29 Sign‐off block.  See Section 152.116 Certificates √ √ √ √ √   

    30 Revision block. √ √ √ √ √   

Existing Utilities 

    31 
Show all known on‐site and off‐site existing utilities and easements 
(dimensioned)  and provide the structures locations, types, and 
condition and note them as "existing" on the plat. 

√   √ √ √   

    32 
Existing easements shall show the name of the easement holder and 
purpose of the easement. If an easement is blanket or indeterminate 
in nature, a note to this effect shall be placed on the plat or plan. 

√ √ √ √ √   

    33 
Regarding all proposed storm sewer structures and drainage 
structures:   

            

    a. Provide structure locations and types.     √ √ √   

    b. Provide pipe types and sizes.     √ √ √   
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 Proposed Utilities 

    34 
Regarding all proposed sanitary sewer systems: If you should have 
system  design questions, please contact the City of Tontitown 
Water Department before submittal. 

            

    a.        Provide pipe locations, sizes and types     √ √ √   

    b.        Manhole locations of rim and invert elevations     √ √ √   

    c. 
       Profiles including slope in percentage and existing/proposed 
utilities when crossing or parallel in vicinity. 

    √ √ √   

    d.        Provide plan and route for access to all manholes.     √ √ √   

    e. 
       If lift‐station is proposed, submit plans to the Water 
Department Engineer. 

    √ √ √   

    f. 
       Show off‐site plans (if applicable) for gravity sewer and force 
mains serving development. 

    √ √ √   

    35 
Indicate the occurrence of any previous overflow problems of Sewer 
or Septic Systems on‐site or in the proximity of the site. (Contact  
Water  Department  at 479‐361‐2700.) 

√   √ √ √   

    36 

Show any proposed and/or existing  location(s) of septic tank(s) and 
lateral fields including detail of leachate pipes and drain fill material.  
Show primary and alternate lateral field areas. Make note on plat 
for Soil Morphology requirement if absorption field is not clearly 
defined. 

√   √ √ √   

    a. 
       At a minimum, provide web soil survey as provided by the 
National Cooperative Soil Survey with  description of soil type. 

√   √ √ √   

    37 Regarding all proposed water systems, on or near the site:             

    a.        Provide pipe locations, types and sizes. √   √ √ √   

    b. 
       Show that design of the water and sewer  utilities  will not 
conflict  with  other underground utilities, and provide clear copy. 

√   √ √ √   

    38 
Note the static pressure and flow of the nearest hydrant.  **If N/A-
State in Notes on Cover Sheet**.. 

  √ √ √ √   

    39 
Show location of proposed fire hydrants, meters, valves, backflow 
preventers and related appurtenances.  

    √ √ √   

    40 Locations of all related utility structures (pedestals, poles, etc.). √   √ √ √   

    41 
Locations of all utility lines (note whether the line is below or above 
ground). 

√   √ √ √   

    42 
A note shall be placed where streets will be constructed under the 
existing overhead facilities and the approximate change in elevation 
for the proposed street. 

    √ √ √   

    43 

The width, approximate locations, and purposes of all proposed 
easements or rights of way for utilities, drainage, sewers, floor 
control, ingress/egress or other public purposes within and adjacent  
to  the project. 

√ √ √ √ √   
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 Proposed and Existing Streets, Rights‐of‐Way, and Easements 

    44 
A layout of adjoining property (within 300') in sufficient detail to 
show the affect of proposed and existing streets (including those on 
the master street plan), adjoining lots, and off‐site easements.  

    √ √ √   

    45 
Identify and dimension all access easements, including ingress and 
egress. 

√ √ √ √ √   

    46 

A preliminary easement plat may be required by the Planning 
Department depending on the number and location of easements.  
After construction of the approved large-scale development, seven 
(7) full size final easement plats must be submitted to the Planning 
Department. 

    √ √     

    47 

Indicate the location, widths, grades, and names (avoid using first 
names of people for new streets) of all existing and proposed 
streets, alleys, paths, and other rights‐of‐way, whether public or 
private, within and adjacent to the project; private easements 
within and adjacent to the project; and the radius of each centerline 
curve. Curve/arc of streets should include radius and  arc distance 
data on survey or plat. Private streets shall be clearly indicated and 
named. Street names must clearly be indicated. Street names will 
need to be provided and approved prior to final plat acceptance. 
Names shall be final as approved on the Preliminary Plat. All items 
shall be dimensioned  and labeled  if previously  dedicated  per a 
separate  document.  See Section 152.235-152.998. 

  √ √ √ √   

Subdivision of Land 

    48 

The lot layout, the dimensions of each lot, number of each lot, total 
area in square footage or acreage to the nearest one‐hundredth 
(1/100th) acre of each lot, and the approximate finish grade where 
pads are proposed for building sites. Lots shall be numbered 
consecutively  for  all phases. These numbers shall be associated with 
each phase of subdivision.  Avoid using blocks.  The total number of 
lots shall be indicated on the plat.  Subdivision names shall be shown 
and final as approved on the Preliminary Plat. 

√ √   √ √   

    49 The designation of all "out lots" and anticipated uses, if known.   √   √ √   

    50 For phased development, a plat showing all phases is required. √     √ √   

Site Specific Information 

    51 

Indicate the location of any known existing erosion problems on‐site 
or within 100' downstream of the property. Provide locations and 
type of all stormwater runoff control devices and improvements as 
part of the overall stormwater pollution prevention plan for the 
project site. **If N/A-State in Notes on Cover Sheet**.. 

√   √ √ √   
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    52 

Indicate the location of any known existing or abandoned water 
wells, sumps, cesspools, springs, water impoundments, and 
underground structures within the project.  **If N/A-State in Notes 
on Cover Sheet**.. 

√   √ √ √   

    53 
An index including acreage before and after the subdivision.  
(Required if 6 lots or more) 

    √ √ √   

    54 

Indicate the location of any known existing or proposed ground 
leases or access agreements, if known (e.g. shared parking lots, 
drives, areas of land that will be leased). List any deeded mineral, gas 
and oil rights and registry recording information.  **If N/A-State in 
Notes on Cover Sheet**.. 

    √ √ √   

    55 

Indicate the location of all known potentially dangerous areas, 
including areas subject to flooding, slope stability, settlement, 
excessive noise, previously filled areas and the means of mitigating 
the hazards (abatement wall, signage, etc.)  **If N/A-State in Notes 
on Cover Sheet**.. 

    √ √ √   

    56 

The boundaries, acreage, and the use of existing and proposed public 
areas in and adjacent to the project. If land is to be offered for 
dedication for park and recreation purposes it shall be designated on 
documents submitted for approval and acceptance by the City of 
Tontitown. 

  √ √ √ √   

    57 
Indicate the use, and list in a table the number of units and 
bedrooms. 

    √ √     

    58 
For non‐residential use, indicate the gross floor area, and if for 
multiple uses, the floor area devoted to each type of use. 

    √ √     

    59 
Indicate the location and size of existing and proposed signs, if any. 
In compliance with Code Sec. 153.180-153.185. 

    √ √ √   

    60 
Indicate the location and width of curb cuts and driveways. 
Dimensions of all driveways and curb cuts from side property line 
and surrounding intersections. 

    √ √ √   

    61 

Indicate the location, size, surfacing, landscaping, and arrangement 
of parking and loading areas. Indicate pattern of traffic flow; include 
a table showing required, provided, and handicapped accessible 
parking spaces. Parking should be in accordance with Code Sec. 
153.210. 

    √ √     

    62 
Indicate the location of buffer strips, fences or screen walls, where 
required.  Code Sec. 153.212 

    √ √ √   

    63 Indicate the location of garbage service.     √ √     

    64 A description of commonly held areas, if applicable.    √ √ √ √   

    65 Draft of covenants, conditions, and restrictions, if any.   √ √ √ √   

    66 
A written description of requested waivers from any city 
requirement.  Code Sec. 152.117 

√ √ √ √ √   
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    67 

Show required building setbacks. For large‐scale developments, 
provide a note on the plat of the current setback requirements for 
the subdivision. A variance is necessary from the Board of 
Adjustment for proposed setbacks less than those set forth in the 
zoning district. Code Sec. 153.080-153.087 

√ √ √ √ √   

    68 
Indicate the size, location, and type of all existing trees over six 
inches (6") in diameter (DBH) except in areas determined by the City 
Planning Department to be heavily wooded.   

    √ √     

    69 Provide  a Landscape plan, including irrigation.  Code Sec. 153.212     √ √ √   

    70 
Provide plan sheet showing that Design Standards for building 
exterior are in accordance with                             Code Sec. 152.140-
152.152 

  √ √       

    71 
Show all sidewalks, existing and proposed in compliance with the 
Master Street Plan. Chart found in Code Sec. 90.900.2 

√ √ √ √ √   

    72 

Approved estimate of donated assets, broken down by improvement 
type (streets, water, electric, sewer, drainage, and sidewalks), as 
prepared by the engineer‐of‐record and approved by the City 
Engineer, or City Council's designee. 

  √         

               2020 

Additional Notes: 
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