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Pre-application 
conference 
(optional- 

Engineering Fees 
may be charged) 

4th Thursday 

Complete 
application, plan 
and fees received 

prior deadline  
(1st TUE of month 

by 4 PM) 

Application 
processed and 
distributed to 

utilities 

 
City reviews 

for compliance 

Staff reviews request 
with applicant at 

Planning Commission 
Technical Review  

(2nd TUE. – 1:30 PM) 

 
Revision Due 

(3rd WED 4 pm) 

Planning 
Commission 

Approved 

Pre-construction 
meeting with staff 

Health Department 
Approval 

Building Permit 
Approval 

Applicant may appeal 
decision to the City 

Council – must be in 
writing to Planning 

Department within 30 
days of decision 

Staff prepares report 
making 

recommendation to 
Planning Commission 

Planning 
Commission takes 

action on the request 
(4th Tues. 7 pm) 

Planning Commission 
Denied 

Begin 
Construction 

City Council 
Denied Appeal

City Council 
takes action on 

appeal 

City Council 
Approved Appeal 

 


